WEDDIIG PLANIUNG GUIDE

Things to kKhow before requesting a price quote

THe PROPOSAI,

Holping vou plan the poerfect wedding is one of the most exciling aspecis of our busingess. Because
every wodding is unigue. we work with yvou Lo plan all the details Lo ensure vour day is porfect. Be

low are some Lopic wo will discuss.,

Alter we have discussed these specilics, wo will create a proposal which contains a customizec
men hoverage service. rentals and service charges. Aller vou reviow i we will nced 1o discuss any

changes and adjust numbers,

starting with “I'he Basics”

O Date of ovent

[ Location of event

0 Time and length of event

[ Estimated aucst count

O will there e any children? Age -1

Food Sel eclions. gerring hunary yer

[ what kind of [ood do vou like?

0 whart kind of [ood do yvou dislike?

[ what items ot outr menus <o you like?
O D vou have any vegetaciang?

O Do you have any vogans?

[ Do you have any Tood allergies?

Mmmm.. FOOd

Budger

Iasscdd hors o ocuvres

Stationed hors < ocuvres

Cotmbination of passed and stationed hors d ocuvres
Buiiet scrving

Ilarcd sorving

Combination of plated salad and bullet for the main meal
Dessert-are vou having wedding cale ar just a cutting cake?
Do vou want additional dessclt options?

vendlor meals

g
g
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MO AULT JaneT, vou cannot 2ot cdrunk and sing “wind Beneath My wings'. Beverages

Socla servicoe U

Bocr and wine [0

Beor wine and liguor [
Who's provicing it [
Bartendors O

Cups. iceand tubs (coolers) [
Collee O

lccd collioe [

Water poured at tables? O
Champaghe toast [
rre-coremony boverages O
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Renbals...do vou need any of these things?

Tables
Chairs
Linens
China
Linen naplking
Flatware
Glassware werl Sel Up...Looks like Little jimmy 20ts to [ex his muscle
Barwarc
Chair covers 13 the corcmony oirsite? Who will st wp the corcmony?
Who sota vp the tables and chaivs?
Who breaks cown the tables and chairvs?
Wwho will dress and set the tables?
who will put out centerpicces and other décor?
Favors [or guests?
Light candles? O
Do chairs need 1o be moved during event? By whom [

I s

This information is nceded 10 give vou the best comprehensive proposal. Every service is ilemized
SO you ¢an sce what the cost of cach mdividnal item s,
Here arc some olher Lhings Lo Lhink aboud..

1s scating bor the meal assignecd? How?

Are suest tables numbered of naimecl?

who will queue DI that the meal is reacly?

For buller-styvle dinner, will tables be called. o bullet, by coordinator or DY?

1 bullet service, what order to call tables to buller?

1 meal s servedl, what arder to scrve tables?

I multiple entree meals are served, how will servers identily who gcts which citrec?
Qutdoor Heaters?

Earlicst Thne caterar Can arvive
Parking restrictions/nstructions
Tirchen details  restrictions

[
[
0
0
[
[
0
0
U Conringent plans for weather concerns
0
0
0
[ Trash reguircmeits

wvenl Details information needed 1 2 months prior Lo dale..

wodding colors [

Décorconterpleces, oscolT cards, signs, guest booli, cake knile, toasting alasses [

Drop ofl plan 0

venclor inlormation O

Floor plan O

Timeline including delivery and set up times 0O

Final neinber are necded =10 days prior A fnal voice will be cmailed 3 cdays belore event [
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